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Genworth MI is now Enact

We’re changing to remain focused on you.

As part of our evolution, we are now known as Enact. We're building on our trusted reputation for quality service and success with an
increased focus on providing responsive solutions and insightful expertise for you.

Learn more at https://pages.genworth.com/about-enact
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Ability-to-Repay (ATR) Rule

Key concepts of the rule:

» The creditor must make a reasonable and good faith determination that the consumer has the
ability to repay the loan.

» Mortgage borrowers must provide ample financial documentation; lenders must verify the
documents.

* In order to be approved for a particular home loan, the borrower must have sufficient income
and assets to repay the loan.
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Tz b covmp i by the Lasdar:
Lender Loan Me.Universal Lnan ke idier

The Mortgage Application URLA/1003/65

Uniform Residential Loan Application

Varify and complata the Informatien on this application. If you are applying for this loan with athers, each additional Bomower must provide

infarmaticn as dirsched by your Lendsr,

Section 1: Borrower Information. This saction asks about your personal information and your income from
employment and other sources, such as retirement, that you want considered to qualify for this loan.

. Parsot forma

mea (First, Miiclle, Last, Suffoc)

Altarnata Namas - List any nomes by which you are known ar any names
ursdier wivich credit wis previously recoived (First, Wicdle, Lost, Suff)

Social Security Number - - _

{or Indivicual Taxpayer Identification Number)

Data of Birth LS. Citizan

et ryyeed 'Parmanart Residart Alian
__ 4 i ONon-Parmanant Rasidant Allan

O | am apphying for Individual credit.
(0 1 am apphying for joint credit. Total Mumber of Bomowers:
Each Barrower intends to apphy for joint credit. Your inftials:

List Namsaiz] of Othar Barrowar|s) Applying for this Loan
(First,, Miickdle, Lo, Suif)

Marital Status Depandants fnot Eted by another Bomower] Contact Information

CiMarred Hurmiber HomePtone (| -_

OSeparated Ages [

QUrmaried® i . o WorkPhore  (__)___- Ext

*Single, Divorced, Widowed, Civil Union, Domestic Partnership, Registerad —_—

Reciprocal Benefriary Relationship Email

Currant Addrass

Street Unit &

Caty SL:I:__'lEp Counry

How Long at Current Address? __ Years __ Manths Qown QRent (s, Jmonth)  (ONo primary housing expense:
I at Currant Addrass for LESS than 2 yaars, list Formar Address [ Does notapply

Street Unit &

Gy s i7p Country

How Long at Fomer Address? __ Years __ Manths Qwn QRent s, Jmorth QMo pimary housing expense:
Miailing Address - i different from Current Address 0] Does mot apply

Street Unit £

City STl 7ip Country

Military Sarvice - Did you (or your deceased spouse] ever serve, or are you currently serving, in the United Stabes Armed Forces?  ONO OYES

IF ¥ES, check offthat apple - ClCurrenthy serving on active duty with projected expiation date of servicsftour /' (vl
ClCurrentiy retired, dischamed, or separated from service
DJ0nly pericd of service was a5 2 non-activated member of the Reserve or Matioral Guard
O5urdving spouse:
1b. Currant Employmsant/Salf Employmant and Incoma. [ Dises not appiy
Empiloyar or Businass Nama Phane (___]___- Gross Menthiy lncsma
Address Base S /month
Gty Stm__'l.i':p Owertima 5 /month
Borus Jmonth
Posttion ar Trtha Sﬂiﬁnmupﬂu: ‘Commizion § month
| 3 am phoyad By a family mamber,
Start Date A i property sollar, rual estshe agent, o othar Wty
Herw long in this line of work? Years, Months party o the frareaction. Entitiamants § fmanth
- Oithes § JSmonth
OCheck ifyouara thaBusinass O have an ownership share of less than 28%. Monthly Incoma for Loss) -
Ownar or Salf-Employad (Ol hawe an ownership share of 10% ormore. L —
UniFcem Rasidential Loan Apdication

Froddia Mac Form &5 - Fannia Miaa Form 1003
Rowizad 082016 - NOT FOR CURRENT USE

+nact



Verifying Employment History

Two year history is required on the 1003 for all applicants

Spell out the full, complete business nhame and address.
Correctly identify type of employment:

Does the borrower receive a W-2 or 10997

If the borrower owns 25% or more of the business, they are self-employed.
Note- A borrower may be self-employed and get a W-2 from that business.
Years on job and employed in line of work will be compared to job title and credit report.
Title/Type of Business should convey enough information to:

Convey what duties the borrower performs.

1b. Current Employment/Self Employment and Income O Does not apply

Employer or Business Name Phone | j -

Address

City State ] 7ip
Position or Title Check if this statement applies:
Start Date ; PR 01 am employed by a family member,

property seller, real sstate agent, or other

How long in this line of work? party to the transaction.

Years Months

DOcheck if you are the Business (O] have an ownership share of less than 25%.  Monthly Income (or Loss)
(2l have an ownership share of 25% or more.~ §

Owner or Self-Employed

Gross Monthly Income

Base 5 ‘miarth
Certime 5 ‘month
Bonus 3 ‘month
Commission % ‘maonth
Militzry

Entitlements £ ‘month
Char 5 ‘maonth
TOTAL 5 ‘month
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Verifying Previous Employment History

1d. Previous Employment/Self-Employment and Income ONLY IF your Current Employment is LESS than 2 years. O Does not apply

Employer or Business Name O check if you were the Previous Gross Monthly
Address Business Owner Income
Self-Employed
City state v | Zip o me 5
Paosition or Title
Start Date ! [mmyy End Date / mmdrry)

For Freddie Mac, For A Borrower Who Experienced Recent Employment Gaps (e.g. 30 Days), Although A Letter Of
Explanation Is Not Required, The Seller Remains Responsible For Establishing The Employment Is Stable, Which
May Require Analysis Of Recent Employment Gaps; Guide Section 5303.2(a)(i)
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Verifying Non-Employment Income

1e. Income from Other Sources O Does not apply

Include income from other sources below. Under Income Source, choose from the sources listed here:

= Alimony « Child Support « Interest and Dividends . Mortgage Differential « Royalty Payments = Unemployment
- Automobile Allowance . Disability = Hotes Receivable Paymenits « Separate Maintenance Banafits
= Boarder Income « Foster Care = Public Assistance « Retirament « Social Security = VA Compensation
= Capital Gains « Housing or Parsonage -Mortgage Credit Certificate (e.g.. Pension, IRA) « Trust = Other
MOTE: Reveal alimony, child support, separate maintenance, or other income ONLY IF you want it considered in determining your qualification
for this loan.
Income Source — use list above Monthly Income

| 5

5
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Employment and Income

What Not to Ask-
“How Much Do You Make?”

$39,850!!
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Verifying Employment Income

The Interview- Let’s talk about how you get paid...

Do you Receive an Annual Salary?

Are you Paid by the Hour?
» If yes, what is your hourly rate?

 How many hours do you work per week?
* Are your hours scheduled or per diem?
* Do the amount of hours vary week-to-week?

* Do you work year round or is your position seasonal?

Do you Receive any Commission Or Bonus Income?

» If yes, have you received it for the past two years? Has it declined? Do you expect to continue receiving it?

How Has COVID-19 Impacted Borrower’s Income? Salary Reduction? Hours Reduced? Temporary Furlough in 20207?

Absence Of Overtime, Bonus Or Commission Income?
+nact



Income Calculation

Annual

Weekly- Every Week
Bi-Weekly- Every Two Weeks
Bi-Monthly- Twice a Month
Hourly- Per Hours Worked

Pier Diem, Commissions, OT...

Salary/ 12 months

Weekly Base x 52 / 12 months
Bi-Weekly Base x 26/ 12 months
Bi-Monthly Base x 2
Hourly Rate x # of Hours Per Week x 52/ 12 months
Average over 24 month Period

[ izaasereo0]
BoODE e

ooooc

csaan

Always show your work!

Gross Monthly Income

Base % ‘mianth
Owertime 5 ‘mionth
Bonus % ‘mionth
Commission % ‘mionth
Military

Entitlements ‘mionth
Other 5 ‘mianth
TOTAL ] ‘month
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Calculators

Live Webinar
Genworth Ml is now Calendar

+nact e [

MI & RATES | UNDERWRITING & GUIDES | LOS & CONNECTIONS | EMNACT TOOLKIT | TRAINING OUR BLOG ABOUT US

Self-Employed Borrower Tools by Enact M

We get it, mental math is hard. That's why Enact provides a collection of downloadable calculators and reference guides to help you analyze a self-employed borrower’s
average monthly income and expenses.

Please note that these tools offer suggested guidance, they don't replace instructions or applicable guidelines from the GSEs.

'i'_nact Income Calculation Worksheet Please downlaad belore sach caloulation as calculators are updated periadically. s
Borrowrf] Mase|s) Lean Numbar '
] Borrower lh-tl I Loan HNumber ] | | l f— n a C
4 Employer I I Date Froperty Addren
FPay Trpa I
N = - il ®
{ - ~[ - - - .
| — Calculator and Quick Reference Guide:
Per Hour 0 I of hourz xEanz2 Income: Bt
i = TO Earnings 0 # months Income: l_: i \"l (_‘ h l_:] y \ ] PR g
1 = Wa for Tax Tear: I 0 # manths Incame annle i ae JaS O"" i nEl ) Slh
i i - JweterTarvear | 2 # manthz Income Please use the following quick reference guide to assist you in completing Fannie Mag Form 1084, It provides suggested
guidance cnly and does not replace Fannie Mae instructions or epplicable guidelines.
O Per Hour Mote: For antries with the marker {+/—) type a ™ for entering a negative amount. Example: —12,345 &7
O YTO Avg
O ATD + 1'W2 Aeg 1040 = Individual Income Tax Return
O ATD + &7 Wa feg 1 W-2 Income from Self-Employment + . i
*"Only add back the aligible
2 Schedule B - Interast and Ordinary Dividends “Others” deductons, such
_ Use lowest income or check the income pou wish to wse _ At AfortiEation of
1 a Interest Income from Self-Employment (Line 1) + Casualty Loss.
: b. Dividends from Seif-Employment [Line &) + e
E s R e alany, 3 Schedule C — Profit or Loss from Business: Sole Proprietorship
& Net Profit o¢ Lass (Line 31) [+ |
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Verifying the Qualifying Income

A minimum history of two years of employment is recommended. However, in certain circumstances
!ngpr_rgje trlwlat has been received for a shorter period of time may be acceptable. Each file is reviewed
individually.

Base Pay (Salary and Hourly)

Obtain the following documents:
A Completed Verification of Employment, (VOE) a/k/a Form 1005 or

 The Borrower’s Recent Paystub & W-2 Forms (covering the most recent two-\x/ear period). A
written VOE may be required to document the income types included on the W-2.

* The paystub must be dated no earlier than 30 days prior to the initial loan application and it
must include all y-t-d earnings.

 They must be computer generated or typed by the employer.

* A \Verbal Verification of Employment (VVOE)- Fannie Mae
« PCV- Freddie Mac

« Fannie Mae & Freddie Mac require lenders to have each borrower complete and si%n a separate
IRS Form 4506-C or alternative at or before closing if any income is being used in the transaction.

+nact



Examining Pay Stubs

Pay Penod Start Date | Pay Period End Date | Check Date

Voucher Gross Amount | Net Amount

0362021 03312021 0373172021 3802034 154372 1,316.29
Pay Type Hours Rate Amount Year To Date

Clergy Salary 0.000 1,116.6700 1,116.67 6,700.02
Clergy SEC 86.670 104.5500 104 55 627.30
Clergy TAuto 0.000 37.5000 3750 22500
Clergy Tax Cell 0.000 35.0000 35.00 210.00
Housing 0.000  250.0000 250.00 1,500.00
Gross Pay: 1,543.72 §9,262.32
FIT 16067 964 .03
Income Tax Minnesota 66.76 400.56
Tax Totals: 227.43 1,364.59
Life  AD&D 403 2418
Long Term Dis. 323 19.38
Deduction Totals: 0.00 0.00 7.26 43.58

Hunt Valley Chapel Voucher: 3802034

14432 Spintual Way Date: 0373172021

Hunt Valley, MN 55243

(952) FINDWAY

ACCOUNT # DEPOSITED TO
Pay to the order of:
Penny Public C*™8110

NON-NEGOTIABLE NON-NEGOTIABLE

AMOUNT $1,316.29

1,316.29

NON-NEGOTIABLE
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Examining Pay Stubs

Reminders:

The borrower’s name and SSN# must be consistent with the application (Spelling, middle initial or a JR
or Ill).

Computer generated, if not additional documentation must be reviewed.

If paid hourly, the number of hours must be noted on the paystub

Dated within 30 days of application; If stale dated ask applicant for more recent stub.
YTD income must be provided and should be consistent with monthly income.

Note any commission, overtime, or bonus income.

Review for possible liabilities that may need to be included in your debt ratio (child support or alimony
or IRS garnishment or a new loan take out).

If automatically deposited, cross reference the income to the bank statement

We are calculating income but also validating the document, does employer match back to
application? To the W-2?
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Examining W-2s

a Employee's SSN XXX - XX - XXXX

I b Employer ID No. (EIN)

12-1234567

| OMB No. 1545-0008

C Employer's name, addre

ss, and ZIP code

This information is being furnished to the IRS. If you are required to file a tax return, a negligence penalty or
other sanction may be imposed on you if this income is taxable and you fail to report it.

63400.00

4647 .32

LIGHT IT UP, LLC 1 Wags, tips, other compn | 2 Fed inc tax withheld 3 Social security wages W 2
63400.00 8970.56 67600.00| Form
350 BROAD STREET 4 35 tax withheld 5 Medicare wages & tips 6 Medicare tax withheld Wage and
RED BANK NJ 07755 4191.20 67600.00 280.20 T
: —— : ax
T Social security tips 8 Allocated tips 9
d Control No. Statement
10 Depdnt care benefits 11 Nonqualified plans 12a
€ Employee's name, address, and ZIP code Suff. S | 4200.00 2 0 2 0
13 14 other 12b
Statut | .
MARY HOMEOWNER alulory empioyee D 12(! Copy C For
7 GALLOPING HILL ROAD EMPLOYEE'S
Retirement plan . . | RECORDS
COLTS NECK NJ 07708 12d (see Notice to
Third-party sick pay r| | Employes.)
5 State Employer's state D No. 16 State wages, tips, etc 17 State income tax 18 Local wages, tips, etc 19 Local income tax 20 Locality name

+ nact




Examining W-2s

W-2 Reminders:
 Name and SSN# match application and pay stub
* Applicant’s address should also match the 1003 and bank statement mailing address
« Should be the most recent one or two (if required)
» |s the ytd income consistent with monthly income, if not obtain explanation
« Employer addresses match application
« Employer ID# must be valid (XX-XXXXXX) is the proper format
« FICA and Medicare withholding based on wages can be checked
* You generally should NOT have the Employer’s Copy or the Social Security Administration Copy!
« Review the document at application, don’t just shove in the loan file
» Obtain tax transcripts to support income if needed

+nact



Verbal VOE (VVOE) Requirement- Fannie Mae

Requirements for hourly, salary and commission income

« The Lender must independently obtain a phone number and, if possible, the employer’s
address. Sources include:
Follow COVID-19

+ Telephone Book -
 The Internet policies as

» Directory Assistance directed by your
« The Applicable Licensing Bureau Investor

« The Lender must contact the employer & confirm the borrower’s current employment status
within 10 business days prior to the note date.

+ If the employer confirms the borrower is on temporary leave, the borrower is considered “employed”. See
additional guidelines for use and calculation of qualifying income.
 Document the conversation & include the following:
Name & Title of the person who confirmed the employment.
Name & Title of the person who completed the verification for the employer.
Date of the call
The source of the phone number
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Pre-Closing Verification (PCV)Requirement-
Freddie Mac

Requirements for hourly, salary and commission income

PCV types may include:

» Verbal (VOE)

»  Written VOE

» Military Leave and Earning (LES)

» Third-Party Employment Verification Service

* An e-mail Exchange from the Employer’s Work e-mail address (see next slide)
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Pre-Closing Verification (PCV)Requirement-
Freddie Mac

Now permitted is an e-mail exchange from the independently obtained employer’s work e-mail address
that includes, at a minimum, all of the following:

« Borrower’'s name and current employment status
 Employer’s name

 Name and title of the individual contacted at the employer, date of contact and the individual’s work e-
mail address

Additionally, the Mortgage file must include:
» Information about the third-party source used to obtain the employer’s e-mail address, and

* Name, title and employer of the representative who contacted the Borrower’s employer and obtained
the e-mail verification

+nact



Written Verification of Employment

Pay close attention to-

Fannie Mae

Privacy Act Naticn: Tria information i i ba usad by 9 sgency coleaing it o

T asgroes in deericing whaifar you Qubty 8 prespecte mongager under s rogran. & i

o daclosed euttiss e BganCy €108N 46 PQUIDS and pomnitnd by I, Y00 o ot kv 4o prenede i Infermadion, b you d ok your sl

bisevaawal may ba delayed or

35, ST, Cragsar 37 18 VA by 13 USE. Seceon 101 o8 sea 47

rve g &1 ecied. The minrmatin rgussed i the fom i b Tit
HUD/FHAL by 42 USC, Section 14538 §f HUDUCPDI; and Titk 42 USC, V471 a1 seq., of 7 USC, P20 a1 sey. |if USDA/FmHAL

B Forwen dirmcily s empkyer neamed in s 1.

Lander - Comgl ¥ through 7.

Ermpiopur - Pisssn complste sithar Part 1 or Part 1 s sppicatie. melmemmmwth
“-hmhuh!mmnﬁud dirnctly b tha Mrdar snd is noL 1o be tansmisted theough the applicant or any cther party.

Part | — Re:

quest
1. To iName and address of employer

2. Fram (Name and acdmss of lender!

T cantily that this warifacation has Deen sent deectly 10 the amakoyer and has not passed through the hands of the spplizant or any other interesied party.

3 Sagrwture of Lunder & Tale

& Date | B Lender's Number
! (ootionall

T have sppled far a mortgage Ioan and stated that | am row or was formerly emokoved by you. My sgnslure belkow suthorizes verifcaton of this iformation.

7 Mame snd Addeass of Anpbcant linchksde amployee o badoe numbarl 8. Signasure of Applicant

1. Probubikty of Continusd Employmant

124 Curent Grass Base Pey [Emer Amout and Check Perodt 13 For Mibkiry Personnal Only 14, 1 Ouertime o Borvs is Appicatie,
annual = Haury Pay Grade - 18 b3 Contiuance Likely?
Manshly 71 Drhar {Specityl Type Monthiy Ama Crvartime £ Yes Ho
+ I Wskly Bones [i¥es  [lHo
128, Grows Emrings Bas Pay # V5. 1T Paid houtly — wvarage R i
Type Vex To Daie | Past Vorr Fast Yoo Fatiams O ek
Thvu = Fight o 6. Dute of spplicant’s rext pay increass
Bas Pay | s 5 Hazard s
Tiathing B
Overtime. + s + T7. Frojected mount of nexl pay incraie
Quartars 4
Commissions | # & # Pro Pay & 18. Date of applicant's last pay increase
Overseas or
Bomws * s + Combar 3 15 Amount of last ey Incwase
Varistike Housing
Tanal 5 0.00 5 0.00 5 0.00 Alrwance
20 Ramarks (1 smployes was off woek for any langth of fime, plass indicsts tme parcd and raason|

Part lll — Verification of Previous Employment
2. Tiate Hiredl T Salkry Waas 4% Tarminston Par (Yaarl (Mantl (Wesk)
2. Omte Teminssed B it

Crertime i Borus

4. Faason for Leaving

|21'I.Pbd|.lnnblol=

Fur: IV — Authorized Signature - Fedenl statutes provide severe penalties for any fraud, intentional misrepresentation, or criminal cannivance
1 inthugnce the isS1ance of any QUAANTY of wEUIANCE by the VA Secratary, the LS. DA FHAFHA Commissionar, or

o CONBIBCY [
the HUD/CPD Assistam Secretary.

ﬂmdm

Z7. Tithe (Piease prim or typed N

9. Print nt hme name moned in iem

0. Phore No.

Fannia Maa

Form 1005 July 96
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Written Verification of Employment

VOE Reminders:
* Independently verify address to which you are sending
« Use only “Human Resources” or “Payroll” for “Attention to”
 Forms should be signed, dated with signature and printed name of employer
» If faxed, note the origin of the faxed document-Is it coming from the employer?
« Income and work history, job title consistent with application?
* Is bonus, or overtime likely to continue? Probability of Continued Employment?
» Review for different handwriting styles, cross outs, white out or cutting/pasting

 The VOE cannot be hand carried by the applicant NOR should it be mailed to a P.O. Box unless
you have verified that that is the employer’s protocol

* VOE can be helpful in breaking out income such as commission, overtime or bonus

 The VOE may be critical explaining why the y-t-d appears inaccurate (medical leave, personal
leave, recent pay increase...)

» Verify document does not expire prior to note date (Typically documents are valid for four months)
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Written VOE -1005

All of the information on Form 1005 must
be legible.

. The following fields are optional;

. #11- Probability

. #14- OT & Bonus

. #16- Date of next pay increase

. #17- Projected amount of next pay increase
. #18- Date of last pay increase

. #19 Amount of last pay increase

. #24- Part lll- Previous Employment- Reason for

leaving

&1 FannieMae
Request for Verification of Employment

ageacy cobechng iy whiler vou EusiFy B 8 BrEIDECEe Manigegon ndes r-.pn)p'-'n.h_
i b chachosed kil 158 SR oy SACET B reCAinSC BT TR Ty L. PO o rot hess o proside m.mnma_mm
WAy

e
Tils 42 USC, 14 e wn, o0 7 ASSE. 1520 e mm M OUSDWS FrIHAL

ek i B Fafven] dii K SRS rmmd T 1.
aopicatis. Comps

Flrll Request
1. T IName aad Sidisss of empkipert

2. Faoami [INSme s padress of lerader

1 carttty that thin vasfication sew besn sem diowctly 5o the empleyir ard has net sessed 1hrough 1he hands of e applcam o By Oy meresied pany.
3. Signaiura of Lander <. Te E Duw 6. Lender’s Member
Iiprional

| baaws ppabed for 5 mopags inan and sl that | am now of was fomany aspioeed By Fou. My sgnaiom below e of i
7 Hame asd dddoess of Apckcant lisclide smekives o Sadee numbes| B Sgresumns of Apshoant

Part Il — W of Prasent
4. Agplcant’s Daie of Enpleyvmem A0 Peasarn Posison 11 ¥ af sed
124, Cumant Gross Baws Pay (Emer Arlﬂ-'ﬂ end Crack Pericd) 13, For Miitary Persornel Dy T o B - bis,
Anrual Hourky Pary Ciznclu Is his Comsiruance Likely?
Mcrihly Ot ISoecivl Tyea Maonthly Amournt Ol g 1 wes ! Mo
[ T ey R R Bonus 0 Ve Mo
1. Geoas Eamings: - TE ¥ pedl hovatly — varagm haors mer
Tyae: Year To Daie | Pasi Yo Pt Vasr Matnigra i
IECTTI Fhght o0 W Date of APRRIANTE NesT [ay NSEean
Baws Pay ¥ 8 ] Hazard L
Dothing
v ¥ " L 7. Profsried Sreoein] of (el By iROnaae
Juanens L
Commasons | § L ¥ Fra Fay 5. Deter of applcant's sl pay increass
Trvermmar or
B ] 5 . Comzat T8 Amoent al sty oo
‘Wiibh Hukisg
Tonal 5 DU0D s 000 5 0.0 L

. Rerrarics 1H emploves was oM work for ary leagh of dme, plesse indicans time period ared reasond

Part 1l — Varification of Previcus layment
F1. Conem bland T SalarpiWiage 81 Tacricaton Par Tas (FAcnch) CAteskl

e — | ik © — . Boma

4. Asssos for Lasing |z|n-|.b-udd'

Pﬁn Y — Authoriped Shgnaturs - Fedesl -hn-puni-m penshtsn for any Triesd, & o erranal -
Mu.:-l acy puipoded 10 influenos he SEuanos of any by tha VA, S uulJ'ED_ﬁ. FHAFHA Commissione, or

tuHUD CFT Assisiann Secnaiery

ﬁﬁ' wie 0 Engeoem ]ﬂﬁhmmvm . O




2020 Tax Format

S1040 55 ndnidual income Tax Retum

2020

OMB Mo, 1545-0074

RS Usa Diniy — Do not wiits: or siapla in fis space.

Filing Status [ Single [] Married filing jointly || Married filing separatsly (MFS) [ Head of household HOH) [ Qualifying widowisr) [0W)

Chem"'? I you checked the MFS bax, enter the name of your spouse. If you checked the HOH or GW bax, enter the child's name if the qualifying
ane B person is & child but not your dependent
Your first name and middle Inflal Lest nama Your soclal security number
| |
I joint retuem, spouse’s first name and middle Inftial Last nams Spousa's social security number
[
Hime sddress (number and street). If you nave 8 PO, DOX, 588 Irstructions. Apt no. Presidential Election Campaign
Check herz if you, or your
spouse i filing jointly, want §3
Clty, town, or post office. If you have & foreign adoress, 850 COMpists Spaces Delow. St P oo 15 go I s \ing a
box below will not change
Foreign country name Forelgn provincesstate/county Foreign postal code | your tax or refund.
[Ivou [ spouse

At any time during 2020, did you receive, s=ll, send, exchange, or otherwiss acquire any finencial interest in any virtusl curency? [ Yes [ Ne

Standard Someone can claim: [ Youasadependent [ Your spouse as a dependent
Deduction [ Spouse itemizes on a separate returmn or you were a dual-status alien

Ape/Blindness Yow: [ | Were bom before January 2, 1956  [] Are blind

Spouse: [ | Was bom before January 2, 19568 [] Is bilind

Dependents (ses instructions): {3 Social securtty {3} Aelationship [4) ¥ I qualties for {see Insrucions)
f mare [} First name Last name number T you Child ta credit | Credi sor ptner depancents
than four [} O
g8 instn.lcttsialjrs ] o
and chegk L1 ]
here » [ O O
— 1 'Wapges, salaries, tips, etc. Attach Formds) W-2 B 1
AS‘:hmg i 2a Tax-exempt interest . 2a b Taxeble interest b
raq.lmd da  Quaslified dividends da b Ordinary dividends db
J 42 IRAdistibutions . . . 4a b Taxable amount . 4b
ba Pensions and annuities . Ga b Taxable amournt . &b
Standard Ba Social security benefits . . Ga b Taxable amournt . . ]
Dequction Tof—| 7 Capital gain or (loss). Attach Schedule D if required. If not required, check here e [T
T Nedeitig | B Otherincome from Schedule 1, line 8 _ o |8
;ﬁgﬁ*- 8  Addlines 1, 2b, 3b, 4b, 5b, Gb. 7, and 8. This is your total income » |9
= Masried fiing 10  Adjustments to income:
- a FromSchedulet,ine22 . . . _ . . . . . . . . . . |10a
24,800 Chertabde contributions if you take the stenderd deduction. Seeinstructions | 10b
= Head of Add lines 10a and 10b. Thess are your total adjustments to income Ll
frmehs | 49 Subtract line 10c from line 9. This is your adjusted gross income » [ 11
sHyouckecked 12 Standard deduction or itemized deductions ffrom Schedule A) 12
gy b |43 Qualified business income deduction. Attech Form 8395 or Form B95-A 13
Deduction . |14 Addlines12and 13 . e 14
' 46 Tanable income. Subtract fine 14 from line 11. ¥ zero or less, enter - . 15

For Disclosure, Privacy Act, and Paperwork Reduction Act Notice, see separate Instructions.
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IRS 4506-C

Fannie Mae

i@ In: 4506-C ... Out: 4506-T

Effective March 1, 2021, only the new IRS Form 4506-C will be accepted
through the Income Verification Express Service (IVES) to provide tax
transcripts to third parties. This means mortgage lenders will need to have
borrowers sign Form 4506-C to give permission for obtaining their tax

me-c Department of the Treasury - intemal Reverue Senice OB Numk
(Sepiember 2020) IVES Request for Transcript of Tax Return 15451072
¥ Do not sign this form uniess all h
[ Request may be rejected if the form is mcompilete or ilegibie.
» For more information about Form 4506-C. visit www.irs. gov and search IVES.
1a. Name shown on tan neturn (if & joint redumn, enler the: name shawn 1b. First social security number on taxpayer
first) number, or employer

2a_ il a jint rehm, enter spouse’s name shown on tax returmn #h_Second social security number or number

if joint tax return

3. Current name, address {including apt., room! hbsuile na.), city, state, and ZIP code (see insinuctions)

4. Previous address shown on the last rebsm filed i diflerent from line 3 (sse instructions)

party entered an Line Sa. Ensure that ines § through & ane compisted before signing. (see instructions)

hese (il 1085, 1130, etc.) and check the appropriater box below. Enter only one ax form number

the linc tems of a tax return as fied with the RS, A tax return ransaipt does not reflect changes: j
Transcripts ane ory avalable for the following nelums: Form 1040 senes, Form 1065, Form

ane available for most returns:

on the firancal status of the account, such as payments made on e accourt, peralty 0O
ar the IRS afer Ihe return was filed. Return information is limsbed 1o bems such as s ksbilty and

it is @ combe al the Retum Transsipt and the Account Transcript. O

transcripts. The December Selling Guide update will include changes to align e e e smrers

with this requirement.

[ / [ [

e taxpayer whose name is shown on line 12 or 2, or & person autherized o obiain e i nlormaton
leasi one spouse must sign. If signed by a corparais officer, 1 perceni or more sharchokies, pariner,

. receiver, admirsirsice, irusice, or parly ciher than e iaxpayer. | coriily hat | have the aulhoriy o
This form must be recesived by IRS within 120 days of the sigrature date

See instructions.

attestation clause and upon so reading declares Ehai he'she has ihe auihority io sign the Form 4508-C.

‘Signaiure see natrucians) Date

lﬁwmdwmnhuh

PrintType name

Sign Title (if kv 1a above i & corporafion, pavfneraing, saisle, or frusi)
Here

|n|u

Catalog Numbes T24ITP A
For Privacy Act snd Peperwork Reduction Act Notice, see page 2.

Form 4806-C (9.2020)
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https://www.irs.gov/pub/irs-pdf/f4506c.pdf

Form 4506-C Diepartment of the: Treasury - Intemal Reverue Service OMB Number
- (September 2020 IVES Request for Transcript of Tax Return 11T
» Do not sign this form unless all applicabie lines have been completed.

# Request may be rejected if the form is incompilete or illegible.
» For more information about Form 4508-C. visit www._irs.gov and search IVES.

H 1a. Mame shown on tax return (i & joint return, enler the name shawn 1ib. First social secwrity number on tax return, individual taxpayer identification
re Ie ac firsth number, or employer identification number jsee nsiructions)
Za._ if a joint retm, enter spouse’s name shown on tax retum 2. Second social security number or individual taxpayer identification number
if joint tax return

Guide impact s e S
A Previous address shown on the last retn fled # diflsrent from line 3 (sse nstuctions)

Section 5501.3 has been updated to reflect these changes. e —

Bb. Customer file number (if applicable) see nstructions)

UPDATES TO INTERNAL REVENUE SERVICE (IRS) e e
FORM 4506-T e ek e e i o

a mmmmmdhnmnﬁmmnummﬂs A tax return transcript does not reflect changes :l
macie to the account after the neturn is processed. Trarscripts are orly avaiatle for the following relums: Form 1040 seres. Form 1088, Form

1120, Form 1120-A, Form 1120-M, Form 11201, and Foem 11205, Retum iranscripts: are svalable for e curment year and relurms processad

* We are updating all references to Internal Revenue Sy g e

b Accownt which on the financial status of the account, such as payments: made on the accourt, penalty n

Service (IRS) Form 4506-T to reflect the IRS’s revised e

requirement for IRS Form 4506-C. IRS Form 4506-C e e e S e — )

infarmation relurns. State or incal irdormation is Rot ncluded with the Farm W-2 information. The IRS may be able o provide Bus ranscrpt

must be used effective March 1, 2021 by authorized e e A o s B e

Income Verification Express Service participants in order — mEremmiies e
to obtain tax transcripts with the taxpayer’s consent. © e i e B

Cautlon: Do nat sign is form uniess ali appicable lines have been complsted.

* Loan Product Advisor messaging will be updated at a e e i
later date, which will be communicated when available. A A
We will provide updates for Servicers in a future Bulletin. l |

PrintType name

« Guide impacts: Sections sgn [T 75 e o
3402.5, 4304.5, 5302.5, 5901.5 and 5903.5 i =~

PrinuType nama

Catalog Numbes T2027P i 53 e Form 4506-C (9.2020)
For Privacy Act snd Paperwork Reduction Act Notice, see page 2.
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https://guide.freddiemac.com/app/guide/section/5501.3
https://guide.freddiemac.com/app/guide/section/3402.5
https://guide.freddiemac.com/app/guide/section/4304.5
https://guide.freddiemac.com/app/guide/section/5302.5
https://guide.freddiemac.com/app/guide/section/5901.5
https://guide.freddiemac.com/app/guide/section/5903.5
https://www.irs.gov/pub/irs-pdf/f4506c.pdf

Fannie Mae Selling Guide

B3-3.1-01, General Income Information (12/16/2020)

Introduction

This topic contains information on employment income, including:

Stable and Predictable Income

Variable Income

Continuity of Income

Determining the Meed for Federal Income Tax Returns

Verification of Income for Mon-U.5. Citizen Borrowers

Using Montaxable Income to Adjust the Borrower’s Gross Income

Reduced Income Documentation Requirements for High LTV Refinance Loans

https://www.fanniemae.com/content/quide/selling/b3/3.1/01.html
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https://www.fanniemae.com/content/guide/selling/b3/3.1/01.html

Documentation Base, Bonus Overtime

Verification of Base Pay, Bonus, and Overtime Income

The following table provides verification requirements for base pay, bonus, and overtime income:

Vv Verification of Base Pay, Bonus, and Overtime Income

A minimum history of two years of employment income is recommended. However, income that has been received
for a shorter period of time may be considered as acceptable income, as long as the borrower’s employment
profile demonstrates that there are positive factors to reasonably offset the shorter income history.

Borrowers relying on overtime or bonus income for qualifying purposes must have a history of no less than 12
months to be considered stable.

Base Pay (Salary and Hourly):
Obtain the following documents:

« acompleted Request for Verification of Employment {Form 1005 or Form 1005(S)), or

« the borrower’s recent paystub and IRS W-2 forms covering the most recent two-year period.

Averbal VOE is required from each employer. See B3-3.1-07, Verbal Verification of Employment, for specific
requirements.

Bonus or Overtime:

Obtain the following documents:

» acompleted Form 1005 or Form 1005(S), or See B3-3.1-02, Standards for Employment Documentation, for additional information about verifying employment
« the borrower’s recent paystub and IRS W-2 forms covering the most recent two-year pi income.

See B3-3.1-01, General Income Information, for additional information on calculating variable income (applies to
hourly paid employees with fluctuating hours and bonus and overtime).

If the borrower has recently changed positions with his or her employer, determine the effect of the change on the
borrower’s eligibility and opportunity to receive bonus or overtime pay in the future.

If a borrowerwho has historically been employed on a part-time basis indicates that he or she will now be working
full-time, obtain written confirmation from the borrower’s employer.

+nact



Freddie Mac Selling Guide

Topic 5300: Stable Monthly Income and Asset Qualification Sources
Chapter 5307: General Requirements for All Stable Monthly Income and Asset Qualification Sources
Chapter 5302: General Requirements for Documentation Used to Verify Employment and Income
Chapter 5303: Employed Income
Chapter 5304: Self-Employed Income
Chapter 5305: Other Income

Chapter 5306: Rental Income

Chapter 5307: Asset Qualification Sources

https://quide.freddiemac.com/app/quide/topic/5300

+nact


https://guide.freddiemac.com/app/guide/topic/5300

Employed Income Types

Primary
« Borrower’s primary source of employed income

Secondary
« Second job, part-time job or multiple jobs

Additional
« Commissions
 Bonus
« Overtime
 Tips
« Auto allowance
* Mortgage differential
« Military entitlements
« Military Reserves & National Guard
* Unemployment with seasonal employment

Freddie Mac’s Single-Family Seller/Servicer Guide Topic 5300
+nact



Freddie Mac LPA Documentation Matrix

ﬂ -
Loan Product Advisor® Documentation Matrix FFEdgﬁEﬂE

Use the following information as a reference for documenting your Loan Product Advisor loans. For complete
documentation information and specific program eligibility requirements, refer to the Freddie Mac Single-Family
Seller/Servicer Guide (Guide). We recommend bookmarking the Guide link (https://quide.freddiemac.com/app/guide/) for
easy access.”

What Has Changed in this Reference?

+ nact


https://sf.freddiemac.com/content/_assets/resources/pdf/update/docmatrix.pdf

Enact Rate Express®

Genworth Ml is now S, 800444.5664 | = | =
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Enact Underwriting Guidelines

Genworth Ml is now

+ nact
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Enact Training Resources

35

Genworth Ml is now
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Enact Training Resources
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Genworth Ml is now
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Self-Employed Borrower Tools by Enact MlI

We get it, mental math is hard. That's why Enact provides a collection of downloadable calculators and reference guides to help you analyze a self-employed
borrower’s average monthly income and expenses.

Please note that these tools offer suggested guidance, they don't replace instructions or applicable guidelines from the GSEs.

Due to various internet browser versions, please download and save PDF before entering data. Please note, calculators are updated periodically.

Fannie Mae Form 1084 Calculator (2019- Fannie Mae Form 1084 Calculator XLS Freddie Mac Form 91 Calculator (2019-
2020) (2019-2020) 2020)
Calculate and analyze cash flow to help you complete Fannie Calculate and analyze cash flow to help you complete Fannie Quick reference guide and income analysis for Freddie Mac
Mae form 1084, UPDATED Mae form 1084, UPDATED Form 91 UPDATED
gaezgdie Mac Form 92 Calculator (2019- Schedule Analysis Method (SAM) Rental Income Calculator (2019-2020)

) Calculator (2019-2020) Assists in calculating rental income from IRS form 1040
Form 92 Net Rental Income Calculations - ScneduleUEpDATED Calculate qualifying income from tax returns. UPDATED Schedule E UPDATED

Fannie Mae Rental Guide (Calculator
1037)

Current Ratio - Liquidity Calculator Quick Ratio - Liquidity Calculator (2019-

(2019-2020) 2020)
Use this worksheet to calculate qualifying rental income for
Calculate working capital liquidity against current liabilities. Calculate an organization’s liquidity against current liabilities. Fannie Mae Form 1037 (Principal Residence, 2- to 4-unit
UPDATED UPDATED Propee)

ﬁs;;)ie Mae Rental Guide (Calculator Fannie Mae Form 1088 Cheat Sheet :aggie Mae Comparative Analysis Form
Use this quick reference guide for Fannie Mae's Comparative )
Analysis Form (Form 1083) Calculate increases/decreases in gross income, expenses and

Cakulate qualifying rental income for Fannie Mae Form 1039
taxable income.

(Business Rental Income from Investment Property)

0000
0000
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Your Enact Resources

« ActionCenter® : 800 444.5664
* Your Local Enact Regional Underwriter
* Your Enact Sales Representative

37
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Legal Disclaimer

Enact Mortgage Insurance is happy to provide you with these training materials. While we strive for accuracy, we also know that any
discussion of laws and their application to particular facts is subject to individual interpretation, change, and other uncertainties. Our
training is not intended as legal advice and is not a substitute for advice of counsel. You should always check with your own legal
advisors for interpretations of legal and compliance principles applicable to your business.

ENACT EXPRESSLY DISCLAIMS ANY AND ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING WITHOUT LIMITATION
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE, WITH RESPECT TO THESE MATERIALS
AND THE RELATED TRAINING. IN NO EVENT SHALL ENACT BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, PUNITIVE,
OR CONSEQUENTIAL DAMAGES OF ANY KIND WHATSOEVER WITH RESPECT TO THE TRAINING AND THE MATERIALS.

Collateral Underwriter®, Home Ready® and Desktop Underwriter® or DU® are registered trademarks of Fannie Mae
Loan Product Advisor®, Home Possible®, Loan Collateral Advisor® and Home Value Explorer® (HVE®) are registered trademarks of Freddie Mac
ActionCenter®, Homebuyer Privileges® and Rate Express® are registered trademarks of Genworth Mortgage Holdings, LLC

Enact Mortgage Insurance offers a comprehensive suite of training opportunities to boost your know-how, benefit your bottom line, and serve your borrowers
better. Visit EnactMIl.com to learn more.
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